[bookmark: _GoBack]E-mail Encryption Instructions:
1. To send an encrypted e-mail message simply type the word “encrypt” without the quotes into the subject of the message.
2. Follow up the encrypted message with a second non-encrypted message to the same recipient as the encrypted message letting them know they will be receiving an encrypted message from you. This will prevent them from deleting the encrypted message as spam.
3. The recipient will receive an e-mail that looks similar to this:
[image: ]
4. The recipient will need to click on the link to retrieve the message. This will take them to a secure barracudanetworks.com website requiring a login to retrieve the message:
[image: ]
Fist time users will be asked to setup a username and password.
5. Once logged in the message will be displayed:
[image: ]
 	If they choose to reply from this screen the message will be encrypted.
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You have a new encrypted message from jsims@sbccd.cc.ca.us

SAN BERNARDINO
Communy
Coltect
Disirict

You have received an email message from jsims@sbeed ce ca us that has been encrypted for privacy and security
by the Barracuda Email Encryption Senvice

To view the email message, click here to log into the Barracuda Message Center. You'l be prompted to either
create a password or enter the one you may already have. You can also paste the following URL into your browser
to access the Barracuda Message Center

hitps://encrypt banracudanetworks.com/login?nid=U2F sdGVKX1%2F bByqi8EZw1bFVwOgOWSQ%
'2BTAYV9apVi03GSC2zoyXEN6Th%2Fe00%2FkGhuvDTFNSFhMXXmdcgHT7NUChiHGTcQzpzuSsFiuXBACBOF %
2FsLyCOdVpL DRTZAAOPWH3GIISQ3bZ2aCugE THIWnGXy3aQAAEUAYtDo2
XmWQo1uADDITtx0MIBUWMIMUXKdQivyyzqKYKaVOXEVY kmn3gKL VeBxGXuyrR0%3D

The secure message will expire in 30 days. Need Help?

Disclaimer: This smail is confidential and intended solely for the use of the ndividusl or entity o whorn they are sdressed. I you have
received this emeil i eror plesse oty the sender

Copyright 2011 Barracuda Networks, Inc. Al rights reserved
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Barracuda Message Center

Username: | sims 1@gmail.com

Password:

Forgot your password? Help
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Date: Th, 17 May 2012 095503 0700
From: jsins@sbcedcc.caus

To: <jsims1 @gmailcom>
‘Subjecttest encrypt

Here is your password 12345

Jeremy sims
Director of Technology Services

'san Bernardino Community College District
441 W. 8th Street, San Bernardino CA 52401
Tel 909-384-4355

Fax 909-885-3371

CONFIDENTIALITY: This email (including any attachments) may contain
confidential, proprietary and privileged information, and unauthorized
disclosure or use is prohibited. If you received this email in error,
please notify the sender and delete this email from your system. Thank
you.




