
San Bernardino Valley College Curriculum Handbook 
 

43 | P a g e  
L a s t  R e v i s e d  0 2 / 2 7 / 2 0 2 0  

 

Creating a Program Proposal 

 
 
Limitations on Enrollment:  
Some programs and/or courses do not have course prerequisites but have many conditions for entry into 
the program.  Perhaps the best example is in the nursing program.  Because students cannot enroll in 
these courses unless the program conditions have been satisfied, these courses contain statements in 
their descriptions limiting enrollment to those students already in the program.  No prerequisite analysis 
is required for these limitations. 
 
NOTE: New CTE Programs should have received a first and second read approval from the Inland 
Empire/Desert Regional Consortium prior to creating a proposal. Work with your CTE Dean to request 
your new CTE Program be included on the next Regional Consortium Agenda. Refer to APPENDIX ____ 
for more information regarding the SBVC Approval Process for New CTE Programs.   
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New Certificate or Degree?
See Page _ on how to 

launch new certificate or 
degrees

Existing Certificate or 
Degree?

See Page _ on how to 
modify certificates or 

degrees

Deleting Certificate or 
Degree?

See Page _ on how to 
delete certificates or 

degrees
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Creating a New Certificate or Degree 
STEP 1:  

  

 After logging into CurricUNET, click on the 
Programs link under Build. 

 
  

 Click on Create New Program or Degree on 
the left hand side of the page. 

 
 

 
 

 

STEP 2:  
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STEP 3: Cover 
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STEP 4: Description 
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STEP 5: Course Definitions 
  

 
 

STEP 6: Gainful Employment 
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STEP 7: Attached Files 
  

 
 

STEP 8: Codes 
  

 
 Once you have save and finished this section, click 

the submit buttion on the left hand side of the 
page.  
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Launching a Certificate or Degree 
STEP 1:  

  
 Once you have save and finished this section, 

click the submit buttion on the left hand side 
of the page.  

 

 

STEP 2: 
 

 Click on My Approvals 

 
 

STEP 3:  
 

 Select Role as Originator 
and click next.  

 
 

STEP 4: 
 

 Find your pending program 
and select Action.  

 
 

STEP 5:  
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 Change Action to Submit.  

 
 

STEP 6:  
 
 Once you click Submit, it 

will take you back to the 
Approval Process screen 
and your program has 
been submitted.   

Congratulations! Your Program has been launched! 
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Modifying and Deleting Certificates or Degrees 
STEP 1:  

 Log into CurricUNET. 
 Click Program under Search. 

 
 

STEP 2:  

 Chooose a status. 
 Choose your discipline. 
 Click OK. 

 
 

STEP 3:  

 Find the Program you 
want to modify/delete and 

create a copy.  

 
 

STEP 4:  
 Choose the type of 

modification that will be 
made.  

 See Page _____ for 
information on the 
specific proposal types.   

For Deleting Programs:  
 Choose Certificate or Degree Deletion 
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STEP 5:  
Work through the Program Checklist until all boxes have a checkmark.  

 
 

STEP 6:  
B. Work through the Program Checklist until all boxes have a checkmark.  
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STEP 7:  

 Once all of the boxes in the Program Checklist have 
been checked, return to the CurricUNET Homepage. 
 
 

 
 

STEP 8:  
A. To complete this Modification or Deletion, follow instructions on 

page ___ on how to Submit a Certificate or Degree. 
 
  


