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9 Sep 2025 
 

SBVC Academic Senate  
*PROFESSIONAL DEVELOPMENT FACULTY LEAD 

* TERM: 1 yr 
Total Reassignment Load: 0.5  

 
 

SUMMARY DESCRIPTION:  
The primary responsibility of the Professional Development Faculty Lead is to lead the 
development and maintenance of our Faculty Professional Development Program.   
 
The selected individual will receive 50 percent reassigned time to fulfill these responsibilities. 
There will be no summer commitment associated with the position, but the opportunity for 
summer hours may be available. 
  
 
Professional Development Faculty Lead Roles & Responsibilities: 
 
The Professional Development Faculty Lead provides comprehensive planning, programming, and 
training for instructional and non-instructional faculty. This position reports to Academic Senate, 
with the Vice President of Instruction providing administrative oversight.  
 
The faculty lead will collaborate with faculty across campus, coordinating the development, 
planning, implementation, and assessment of the Faculty Professional Development Program.  
 
The faculty lead will facilitate institutional initiatives to organize, implement, and evaluate 
learning activities and other professional development activities in a systematic and 
comprehensive manner.  
 
Some of the responsibilities for the position may include the following: 
 

• Chair the Professional Development Committee, which is charged with “The Professional 
Development Committee serves as an advisory committee for the college professional 
development programs, and as a resource for training needs across campus. The 
committee is responsible for planning, programming, and the communication of campus 
professional development programs. The faculty on the committee serve as advisory to the 
sabbatical leave committee and the campus flex committee.” Conduct meetings twice per 
month, 1st & 3rd from 1:00-2:00 pm on Mondays.  
 

• Collaborate with the professional development committee to develop an onboarding 
process for all faculty. Onboarding may look different for instructional and non-
instructional faculty, and plan accordingly to address the unique needs and requirements 
of each faculty type. 
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• Oversee the development and delivery of the in-service and flexible calendar activities 
including solicitation of presenters, reservation of facilities, publicizing activities, and 
evaluation of programs with an emphasis on diversity, equity, and inclusion.  

 
• Work collaboratively with faculty in the preparation of development plans and reports as 

they relate to flexible calendar contract obligations. 
 

• Maintain and collect pertinent flex data, necessary for Flex Calendar Certification 
processing and submits a report to the Vice-President of Instruction indicating flexible 
calendar activity.  

 
• Assist in the completion of paperwork to request funding and/or payment for professional 

development activities, and prepare the Professional Development Committee agenda, 
including all requests for funding.  The faculty lead will work with the VPI and/or designee 
to communicate how the requests will be processed. 

 
• Serve as a liaison between the Professional Development Committee and other college and 

district committees and groups. 
 

• Provide information to the campus in a timely manner about professional development 
activities and opportunities. 
 

• Maintain the Professional Development website or webpage with meeting agendas, 
minutes, etc. 

 
• Work with campus constituencies to plan and implement on-going activities and programs 

to meet specific campus needs and interests including design of the programs, publicity, 
appropriate approvals, evaluations, and reports as required.  
 

• Oversee and coordinate scheduling, organization, publicity, logistics and evaluation of all 
Professional Development related workshops, seminars, academies, and retreats.  
 

• Recommend expenditures and program planning aligned with allocated budget; obtain 
input from the Professional Development Committee and others to assess and prioritize the 
budgetary needs.  

 
• Report regularly to Academic Senate on professional development activities and initiatives.  

 
• Perform other duties as assigned. 

 
Note: This position will serve a one-year term and may serve multiple terms but must be re-
nominated for each term. 
 
 



 
 
Elections Subcommittee 
 
9 Sep 2025 
 

Academic Senate  
PROFESSIONAL DEVELOPMENT FACULTY LEAD 

TERM: Fall 2025-Spring 2026 
Total Reassignment Load: 0.5  

 
Nomination Period:  

o Opens: Wednesday, Sep 10, 2025 
o Requirement: Faculty candidates must submit a Letter of Interest via the 

Nomination Form (in Sharepoint Forms) 
o Closes: Tuesday, September 16, 2025, at 11:59 PM 

 
Candidate Presentations:  
After the nomination period closes, candidates who submitted a letter of interest will be 
invited by the Elections Subcommittee via email to attend the Wednesday, September 
17th Academic Senate meeting, 3-4:30pm.  
 
Each candidate will have five minutes to present their qualifications and respond to 
questions from the Senate during this meeting. 
 
Voting Process:  
Immediately following the candidate presentations, the Senate will conduct a vote to elect 
the new Faculty Lead.  
 
Voting will be carried out according to standard Senate procedures, with ballots cast by 
eligible voting members (senators only).  Voting may be conducted by paper ballots or 
digitally.  
 
The candidate receiving most votes will be appointed as the new faculty lead at the time 
of the Academic Senate meeting.  


